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Sandown Local Energy Commission Bylaws, Revised 11/09/2010 

Town of Sandown, New Hampshire  
Local Energy Commission Bylaws, Rules of Procedure and General 

Governing Rules 
 

The Sandown Local Energy Commission is established by the State of New Hampshire per RSA 

38-D and shall be governed by the provisions of all State statutes, local laws, ordinances and 

these bylaws adopted by the Board. 

 

 

1.0 Membership 

 

The Sandown Local Energy Commission shall consist of at least three members, unless that 

number shall be changed by State law, or by the voters of the Town of Sandown. Interim 

vacancies shall be filled by majority vote of those Commission members present at a public 

hearing or regular monthly meeting of the Commission.  Interim members elected by the 

Commission will be replaced by members voted on by the voters of the Town at each Town 

election. The Commission may also elect up to three alternate members by majority vote of the 

members present at a public hearing or regular monthly meeting. Terms of alternate members 

shall be three years each, which shall be staggered.  Should any voting member or alternate be 

absent from three or more consecutive public hearings without suitable notification thereof 

(notifying the Chairman, Vice Chairman or Administrative Assistant). The Commission may 

request in writing that the Board of Selectmen institute removal proceedings as provided for by 

State law.  

 

2.0 Officers and Duties 

 

The officers of the Commission shall be the Chairman, the Vice Chairman, and the Secretary and 

shall be elected annually at the first regular monthly Local Energy Commission meeting 

following the March Town elections, at the beginning of the meeting. Officers shall be chosen by 

majority vote of those full members present. All officers may be elected to succeed themselves.   

 

2.1 Chairman 

 

The Chairman shall conduct meetings and hearings, be the official spokesperson for the 

Commission, and designate alternates to replace absent members at a meeting.  The Chairman 

may call special meetings, provided that at least forty eight (48) hours notice shall be given each 

member before a meeting is held, providing that each member is not out of Town, or otherwise 

unreachable. The Chairman shall be required to call a meeting within 24 hours receipt of a 

written request from any two (2) members of the Commission. The Chairman may vote in all 

cases where they do not have a conflict of interest. 

 

2.2 Vice-Chairman 
 

The Vice-Chairman shall act in the absence of the Chairman, and in cases where the Chairman 

may have a conflict of interest.   



 

Page 2 of 6 

Sandown Local Energy Commission Bylaws, Revised 11/09/2010 

2.3 Secretary 

 

The secretary shall be responsible for seeing that records are kept and other administrative details 

are properly executed. In the absence of a stenographer or recording secretary, the Local Energy 

Commission Secretary shall keep minutes of any meeting, a summary of facts on which any 

decisions are based, and the decisions which are rendered. Each member’s vote on each case 

shall be recorded, also should the chairman and the vice chairman be absent or have to step 

down, the secretary may sit as acting chairman. Should the Local Energy Commission employ an 

administrative assistant, the secretary is responsible for overseeing the proper completion of the 

administrative assistant's posting and record keeping duties in accordance with the state rsa's 

and/or our regulations and ordinances: 

 

2.5 Administrative assistant 

 

The administrative assistant is required to facilitate the business of the Local Energy 

Commission. Those duties include but are not limited to the following: 
 

Posting in keeping with state noticing requirements 

Posting of agenda   

Posting of public meetings  

Preparation, amending and posting of minutes 

Posting is to be in Sandown town hall, the Sandown post office, the Sandown town web 

site and when required in an agreed newspaper. 
 

Record keeping 
 

Taking and recording of meeting minutes 

Ensuring correspondence and other written material read into the minutes or used in a 

meeting; i.e., maps, photos, etc. are attached to the minutes given to town clerk.  

Agendas and minutes updated as amended: posted, put on website, and given to town 

clerk. 

Keeping an orderly filing system 

Ensure that any information covered by the right to know law is available with the town 

clerk.  

 

Public assistance 
 

 Assisting the public concerning Local Energy Commission matters where applicable. 
 

General facilitation 

 

Preparing material for Commission members in advance of meetings including the 

agenda 

In-coming and out-going correspondence as necessary 

Responding to queries and requests of Commission members as required 

Liaising with department heads, businesses and state and federal agencies when required 

Purchasing office supplies and other office management responsibilities 
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 3.0 Quorum 

 

A majority of the membership of the Sandown Local Energy Commission shall constitute the 

quorum necessary in order to transact business at any meeting of the Commission. At present, 

three (3) members shall constitute a quorum.  No more than two alternate members shall sit in 

fulfillment of a quorum.  Only an alternate chosen by the Board of Selectmen shall sit in place of 

the ex-officio member. 

 

 

4.0 Regular Meeting Schedule 

 

The regularly scheduled monthly Sandown Local Energy Commission meeting shall be held at 

the Sandown Town Hall on the second Tuesday of the month at 7:00 p.m.  Should the meeting 

lack a quorum, or need to be rescheduled due to storm, holiday or other circumstances, the new 

meeting date will be held as soon as possible, with the new date and time posted on the door of 

the Sandown Town Hall and the Post Office bulletin board and on the Local Energy Commission 

website, if available. Additional meetings will be scheduled as needed.  

 

4.2  Cancellation of meetings 

 

Neither public hearings nor work sessions may be cancelled without the knowledge and consent 

of the Local Energy Commission Chairman, Vice Chairman and Secretary. Should one of these 

officers not be available to give their  consent, another elected member of the Commission must 

give their consent. 

 

 

5.0 Order of Business 

 

5.1  Call of the meeting to order, statement of time and roll call. 

5.2  Reading and acceptance of minutes of previous meeting. 

5.3  Urgent or required Commission business. 

5.4  Hearing of the regular monthly agenda.   

5.5  Commission business,  

5.6  Other new business. 

5.7  Adjournment 

 

 

6.0    Setting of the agenda 
 

6.1 All Commission members have the right to add items to each meeting agenda within the 

 guidelines of notification requirements. The agenda is to be drafted and circulated to all 

 members at least 24 hours before posting deadline, to allow for member feedback and 

 revisions. 
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7.0 The conduct of public hearings shall be governed by the following rules:  
 

7.1 The Chairman shall be the MODERATOR and call the hearing into session.  

7.2 Members of the Commission may ask questions at any point during presentation.  

7.3 Each person who appears shall be required to state his name and address and indicate 

 whether he is a party to the case or an agent or counsel of a party to the case. 

7.4 Any member of the Commission, through the Chairman, may request any party to the 

case  to speak a second OR ADDITIONAL TIME.  

7.5 Any party to the case who wants to ask a question of another party to the case must do so 

 through the Chairman.  

7.6 The party shall be called to present the proposal.  

7.7 Those appearing in favor of the subject shall be allowed to speak.  

7.8 Those in opposition to the subject shall be allowed to speak.  

7.9 The presenting party shall be allowed to speak in rebuttal. 

7.10 The Chairman shall present a summary setting forth the facts of the case and the claims 

 made for each side. Opportunity shall be given for the correction from the floor. 

 

 

8.0  Standards of Conduct  

 

8.1  The primary obligation of Local Energy Commission members is to serve the public 

interest, and to conduct themselves so as to maintain public confidence in the Local 

Energy Commissions conduct of its business.  

8.2  Members shall not directly or indirectly solicit any gifts or accept or receive any gift 

(whether in money, services, loans, travel, entertainment, hospitality, premises or in any 

other form), under circumstances in which it could be reasonably inferred that the gift 

was intended to influence them in the performance of their duties or was intended as a 

reward for any recommendation or decision on their part.  

8.3  To avoid conflict of interest or even the appearance of impropriety, any member who may 

receive some private benefit from a public Local Energy Commission decision must not 

participate in that decision. The private benefit may be direct or indirect, create a material 

personal gain or provide an advantage to relations, friends, groups or associations that 

hold a significant share of the official's loyalty. An official with a conflict of interest must 

make that interest public, abstain from voting on the matter, and except as specified 

below, leave the table when the Commission members deliberate and vote on a matter.  

8.4  In circumstances where the number of Commission members who may not participate as 

a result of the provision in 8.3 results in less than a quorum being able to participate in a 

given question, the abstaining members may be counted as "present" although they are 

not allowed to participate in any way other than abstaining. A Commission member who 

is participating only for the purpose of being counted for the presence of a quorum shall 

be entitled to sit at the table provided that he/she not participate, comment, or make any 

indication of his/her position.  

8.5  A Commission member must not disclose or improperly use confidential information 

obtained in the course of his duties for financial gains or to further a personal interest.  
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8.6  Notwithstanding the above restrictions, a Commission member who has an interest in an  

action before the Commission may, following recusing himself/herself from the 

Commission, exercise his/her rights as a citizen and address the Commission on the issue 

under  review.  

8.7  Ex parte communications (written or verbal communications from or to a Commission 

member concerning a pending matter) impair the procedural due process rights of 

interested parties and undermine public confidence in the Local Energy Commission. 

Commission members should refrain from initiating ex parte communications on any 

application. Any requests or inquiries by Commission members should be made during 

public hearings or through appropriate town staff. Members receiving ex parte 

communications should refrain from responding (citing this section) and refer the party 

initiating the communication to the appropriate town staff. In appropriate circumstances, 

the town staff shall advise interested parties of the inquiry or attempted ex parte 

communication.  

8.8  All Commission members share a responsibility to enforce adherence to the standards or 

conduct herein. If a member believes that one or more members may either by intention 

or inadvertence be in violation of these standards, he/she shall call that fact to the 

attention of the Chairman who shall in turn call it to the attention of the member in 

question. In the event of a dispute as to whether a member should or should not 

participate, the question shall be posed to the Commission, as to whether the member in 

question should or should not participate. Such a vote shall be advisory and non-binding 

and cannot be requested by other than Commission members.  

 

 

9.0 Bylaw Revisions 

 

 These bylaws may be revised by first posting such revisions along with the usual monthly 

postings of agenda and business followed by a majority vote of the members present at a 

regular monthly meeting.  Minor textural changes from the posting may be made at the 

meeting. 

 

 

10.0 Final Posting of Bylaws 

 

 These bylaws, once enacted, will be filed with the Sandown Town Clerk and will be

 available for public inspection. 
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Town of Sandown NH 

 

P.O. Box 1756 

Sandown, NH  03873  
 

Sandown Local Energy Commission 

Bylaws, Rules of Procedure and General Governing Rules 
 
 

Approved:   

__________________________ Chairman              
__________________________ Vice Chairman 

__________________________ Secretary 

__________________________ 
__________________________ 
__________________________ 
Date: _____________ 
 


